
      

                  

             

      

    

    

    

   

      

        

   

        

      

     

             

 

       

    

              

      

             

     

            

            

        

          

              

         

         

     

        

             

  

  

  

     

   

PERSON L  ND FIN NCI L RECORD CHECKLIST 

This ch cklist is int nd d to h lp mak lif  asi r for thos who will b managing your affairs and 

honoring your wish s. Coll cting and docum nting th following will h lp  nsur that your 

information is r adily availabl wh n n  d d. 

PERSON L RECORDS (as applicabl ) 

• Full l gal nam  

• Social S curity numb r 

• L gal r sid nc  

• Dat and plac of birth 

• Nam s and addr ss s of spous and childr n 

• Birth c rtificat s 

• C rtificat s of marriag , divorc , citiz nship, and adoption 

• Employ rs and dat s of  mploym nt 

• Education and military r cords 

• Nam s and phon numb rs of clos fri nds, r lativ s, doctors, lawy rs, and financial 

advisors 

• Living will and oth r l gal docum nts 

FIN NCI L RECORDS (as applicabl ) 

• Sourc s of incom and ass ts (p nsion from your  mploy r, IRAs, 401(k)s, int r st,  tc.) 

• Social S curity and M dicar /M dicaid information 

• Insuranc information (lif , h alth, long-t rm car , hom , car) with policy numb rs and 

ag nts’ nam s and phon numb rs 

• Nam s of your financial institutions and account numb rs (ch cking, savings,  tc.) 

• Inv stm nt incom (stocks, bonds, prop rty) and stockbrok rs’ nam s and phon numb rs 

• Copy of most r c nt incom tax r turn 

• Location of most up-to-dat Will with an original signatur  

• Liabiliti s, including prop rty tax—what is ow d, to whom, and wh n paym nts ar du  

• Mortgag s and d bts—how and wh n th y ar paid 

• Location of original d  d of trust for hom  

• Car titl and r gistration 

• Cr dit and d bit card nam s and numb rs 

• Location of saf d posit box, post offic box, storag unit, and k ys 

LEG L DOCUMENTS 

• Will 

• Trust 

• Pow r of Attorn y 

• Advanc Dir ctiv  



   

             

               

                

 

    

      

       

       

         

        

 

               

               

                

 

 

TIPS TO CONSIDER 

• Put your important pap rs and copi s of l gal docum nts in on plac . 

• T ll a trust d family m mb r or fri nd wh r you put all your important pap rs. 

• You may want to talk with a lawy r about drafting l gal docum nts that support your 

wish s. 

DUPONT COMMUNITY CREDIT UNION 

Sp ak with a DCCU r pr s ntativ to: 

• Ensur DCCU account information is accurat  

• Compl t or updat b n ficiary forms 

• R vi w and updat saf d posit box information 

• Discuss inv stm nt accounts through M mb r Inv stm nt S rvic s 

This information is int nd d for informational purpos s only and should not b consid r d l gal advic  

provid d by DuPont Community Cr dit Union. Pl as s  k prof ssional advic for your l gal n  ds. Sourc : 

Th National Institut on Aging, a division of th U.S. D partm nt of H alth & Human S rvic s 

https://www.nia.nih.gov/h alth/g tting-your-affairs-ord r 

https://www.nia.nih.gov/health/getting-your-affairs-order
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